The High Peaks Post
Guidelines for Reporters

Part I:
Getting Started

1) Think of some ideas for your article.  

· Brainstorm with other reporters and editors

· Remember your audience!  Students want to read about things that are interesting to them.

· Non-fiction only.  The newspaper is not the place for made-up stories.

2) Get your idea approved by your Editorial Advisor.

Part II:
   Reporting:  Gather Your Facts

1) With your Editorial Advisor, make a plan for how to research your topic.

· Make a list of questions about your topic.  Remember to include all of the “5Ws + H” (who, what, where, why, when, how).  This will help you to cover everything.  
· Make a list of where or to whom you can go for information.

· Go to your information sources to answer your questions.  If you will interview someone, listen very carefully and write everything down.  Remember that you’ll want to use exact quotes (the real words the person said) from your interview.  Double check your notes with the person to be sure you’ve got it right.

· Be sure to get a photo or some type of illustration or chart to go with your article.  This helps to tell your story.

Part III:       Writing:  Putting It All Together

1) Organize your information.

· Exactly how you organize your facts will depend a lot on the type of article you’re writing.  Your Editorial Advisor will help you with this part.  But here is a hint for figuring it out:  Pretend to tell your story verbally (out loud) to a parent or friend.  Usually, the way you tell it verbally (what you say first, second, third, etc.) is pretty close to how you should write it for the newspaper.  Also, it’s good to include the most fun & interesting details and give just enough other facts to fully explain your topic.


2) Write a good lead (pronounced “leed”) paragraph.

· The lead paragraph is the first paragraph of your article; it leads your reader into the story.  So, it has to get the reader’s attention!  

· Get the reader’s attention by giving some interesting facts first or by getting right to the point of your story.  You don’t need a long introduction for newspaper writing.  Save that for other kinds of school writing.  You can read real newspapers to see some examples.

3) Keep your article brief & concise.  People are naturally attracted to short                    articles & tend to shy away from longer ones.

Part IV:     Polishing It Up

1) After you’ve finished you article, check your spelling & punctuation.

2) Write a headline that best describes your article.  Remember, it has to get attention!

3) Read your story again.  Ask yourself:  Have I answered the “5Ws + H”?  Have I told my readers something new?

4) Make final corrections & turn in your story to your Editorial Advisor for final review.

